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Class 4 | English | Letter and Application Writing | PDF: This is an important discussion on English Letter and Application Writing for class four English subject so read the post carefully.

Letter and Application Writing

1. Suppose you are Sumon. Write a letter to your friend, Arif about your family.

(মনে কর তুমি মামুন। তোমার বন্ধু আরিফকে তোমার পরিবার সম্পর্কে একটি চিঠি লেখ।)

Dhaka

June 13, 2017






Dear Arif,

I received your letter yesterday. In your letter you wanted to know about my family. Now I am giving you a short description of it.

I live in a small family. My father is Abdus Salam. He is a businessman. My mother is Selina Parvin. She is a house wife. I have only one sister. She only three. We are all happy in the family.

No more today. Write me about your family.

Your friend,

Sumon

2. Suppose you are going to buy some warm clothes for winter. Now write a letter to your friend about this.(মনে কর শীতের জন্য তুমি কিছু গরম কাপড় কিনতে যাচ্ছ। এ সম্পর্কে তোমার বন্ধুকে জানিয়ে একটি চিঠি লেখ।)






Dhaka

January 16, 2017

Dear Karim,

I hope that you are well. Now it is very cold in Dhaka. The cold wind is blowing everywhere. We have no school today. Father and I will go to buy some warm clothes. I want to buy a warm cap too.

How do you feel in winter? Write me soon.

Your friend,

Robin

Note : নাম ও ঠিকানা সহ খাম আঁকতে হবে।

Class 4 English Letter and Application Writing PDF





3. Suppose you are Taniz, Write a letter to your friend Zerin about your holiday plan. (মনে কর তুমি তানিজ। তোমার ছুটির দিনের প্রমোদ ভ্রমণ সম্পর্কে জানিয়ে তোমার বন্ধু জেরিনকে একটি চিঠি লেখ।)

Dhaka

November 2, 2017

Dear Zerin,

I received your letter yesterday. In your letter you wanted to know about my holyday plan. Now I am writing about it.

My examination will finish on 26 November. I will go to Cox’s Bazar with my parents by train. The day after, I will go to see Inani Beach, Himchari and Maheshkhali.I’m very excited!

No more today. I will write to you again soon.

Your loving friend,

Taniz

Note : নাম ও ঠিকানা সহ খাম আঁকতে হবে।

4. Write a letter to your friend about your aim in life. (তোমার জীবনের লক্ষ্য জানিয়ে বন্ধুকে একটি পত্র লেখ।)

14/5, Mirpur

Dhaka

Dear Akash,

I received your letter yesterday. In your letter you wanted to know about my aim in life.

I like to be a school teacher. A teacher’s life is honest and sincere. He contributes to build the future of the nation.

No more today. Write about your aim in life.

Your friend,

Rafi

Note : নাম ও ঠিকানা সহ খাম আঁকতে হবে।

5. Write a letter to your friend about another friend.(তোমার এক বন্ধুকে অন্য বন্ধু সম্পর্কে জানিয়ে একটি পত্র লেখ।)

25th May, 2016

Dear Robi,

The name of my new friend is Sunny. He is from Feni. I play football with him. He can make people laugh easily. He has one sister and one brother. His sister’s name is Poly and brother’s name is Obaydul.

How are you? Write soon!

Your friend,

Azad

Note : নাম ও ঠিকানা সহ খাম আঁকতে হবে।

Application

1. Write an application to your Headmaster for a full-free studentship. (বিনা বেতনে পড়ার জন্যে তোমার বিদ্যালয়ের প্রধান শিক্ষকের নিকট একটি আবেদনপত্র লেখ।)

January 4, 2017

The Headmaster

Agrabad Primary School, Chittagong

Subject : Prayer for a full-free studentship.

Sir,

I beg to state that I have been reading in your school for the last one year. My father is a rickshawpullar. He has to maintain a big family of six members. So he is quite unable to bear my educational expenses.

May I, therefore, pray and hope that you would kindly grant me a full free studentship to go on with my studies this year.

Your most obediently,

Abdur Rahim

Class–4, Roll No. 3

	চতুর্থ শ্রেণি | বাংলা | পাঠান মুলুকে | অনুশীলনী ও অতিরিক্ত প্রশ্ন উত্তর
	চতুর্থ শ্রেণি | বাংলা | কাজলা দিদি | অনুশীলনী ও অতিরিক্ত প্রশ্ন উত্তর
	চতুর্থ শ্রেণি | বাংলা | পাখির জগৎ | অনুশীলনী ও অতিরিক্ত প্রশ্ন উত্তর


2. Write an application to your Headmaster praying for leave of absence. (অনুপস্থিতির ছুটির জন্যে প্রধান শিক্ষক বরাবর একটি আবেদন পত্র লেখ।)

June 17, 2017

The Headmaster

V.M. School, Bogra

Subject : Application for leave of absence.

Sir,

I beg to state that I could not come to school on 15 and 16 June as I had been suffering from fever.

I, therefore, pray that you would grant me leave of absence for those two days only.

Yours obediently,

Fariha Tabassum

Class–4, Roll No. 1

3. Write an application to the Headmaster for a Transfer Certificate. (বিদ্যালয় পরিবর্তনের ছাড়পত্র চেয়ে প্রধান শিক্ষকের নিকট একখানা আবেদন পত্র লেখ।)

January 5, 2017

The Headmaster

Mirpur Govt. Primary school, Dhaka

Subject : Prayer for transfer certificate.

Sir,

I beg to state that my father has been transferred from Dhaka to Chittagong. My family will shift there very soon. I need a transfer certificate to get admission in Chittagong.

I, therefore, hope that you would be kind enough to issue me a transfer certificate.

Yours obediently,

Samin Bashar

Class–4, Roll No. 1
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